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Course ID [Course Title ALY 2 s ) sis 52 3ay
AS802A |Office Management and Secretarial 5 Al 5 Ll Sl 319 AS802A

£ Sand) Cilaad

Course ID [Course Title ALY e ol o sis 593 3ay
CS201A [Customer Services 3 s3anll g o3 Aasd CS201A
CS205A |Public Relation 3 Aalal) clBlal CS205A
CS206A |How to Achieve Best Customer Service 3 O3l Ale Juadl (giad i CS206A
CS207A |Customer Service and Communication Skills 3 3anll Aasd g cp AY) o Jaladll @ lga CS207A

Croldia) g ¢ tall Jall gal

Course ID [Course Title RS s ) sis 593 3ay
CT610A |[Train the Trainers TTP 12 el G el CT610A
CT650A |HBDI Certification 2 Ol el (B Cpaall Jaali gabis CT650A
CT660A  |AutoDM Certification 4 O i) SR el 5 CT660A

@M\J @Lﬂ\

Course ID [Course Title ALY 2 s o) sis 53 3ay
FA231A |Advance Financial Analysis Using Computer 3 gmlall aladdaly adiiall (Al Joladl FA231A
FA232A |Accounting Using Computers 3 gmlad) alaiiuly Adlal g Aol cliydadl) FA232A
FA233A [Inventory Management Using Computer 3 Qamlall alalialy ¢l g il idal) Al 319 FA233A
FA234A |Practical Bookeeping and Accounting Skills 3 Alanl) 0yl bS] g llall e B (g B yidal) FA234A
FA235A |Advanced Accounting and Financial Reports 3 Adlall o g8 Saei g Apsadl Clygedl) (B Aatitall dpulaal) FA235A
FA236A |Purchase Management and Import 3 3 ) g il idial) 30 B Alaad) clalad) FA236A
FA237A |Cost Management for Purchasing, Inventory 3 Jiill g 51l g G Al A olll CiASI 5 )8 FA237A
FA238A [Financial data for Managers 3 N Jaalill Adlal) Al glaal) FA238A
FA239A |Financial Skills for Engineers 3 LN Il sdag Gelinall Cppmaigall odiall dgllall &l jlgeall FA239A
FA240A |Accounting for Inventory Management 3 e giaal) S8 i g 4xiFial) Agudaal FA240A

%J@\ 3 gal) 313

Course ID [Course Title ALY 2 s ) sis 593 3ay
HR220A |HR Management 3 s ) 5181 3 ohaig 319 HR220A
HR221A |Confict Management in Workplace 5 Al chalad) g e g AN ga Jalaill g Jard) o) Jig Cle) jua 819 HR221A
HR222A |How to Motivate your Workforce 5 Colalall oA Amdlal) G i HR222A
HR223A |Methods to Evaluate and Develop HRM 5 Al lusagall (B A pdal) 350 sall Y £1d pghailg anll @ gdl g g ial HR223A
HR224A |HR Planning and Development 5 Abiiaal) Ayeacs’sal) 08l gy Ay i) 35 gal Jadads HR224A
HR225A |Job Satisfaction and Employees Loyalty 5 Calalall £9 5 859 (Aulh gl L ) Cpend calladd HR225A
HR226A |Management and Development of Employees 5 Claladl lasd o ghaig 313 HR226A
HR227A  |HRD and Human Capital 5 s el Juall a5 B0 " &yl 3 ) sall Agali Jas Ay HR227A
HR228A |Modern Method in Training and Development 5 8 o ) upal) tonual) B Al culld) HR228A
HR229A |Team Building and Organisational Structure 5 Al (Y Aaaygd e Al Slaliial) A Jand) (358509 HR229A
HR230A [Performance Based Management Training 5 810G A2 gall 5 )Y Gl HR230A
HR231A [Job Globalization Cultural Diversity 5 (A g sl 5 )y 9 il g Aalge HR231A
HR232A |Skills for HR Manager Using DACUM 5 (DACUM) syl A0 alaiiody cu il g Ayl ) gal) (g pta & jlga o sk HR232A
HR233A |Job Specification and Organizational Structure 5 Apalatll JSgll Hae) g il o) s g5 HR233A
HR234A |Motivation Methods and Techniques 5 Calalad) il Bpaal) bl g <l s HR234A
HR235A [Competencies, Theory and Application 5 il g (Al gl okl allaS A Lgliudiiy Wgatlia , < laad) HR235A
HR236A |HR as a Strategic Partner 5 Asnpally (2 il Syl 4l 30 sad HR236A
HR240A |HRD Management 3 Al 3)) gal) jyskiig 313 HR240A
HR241A |Performance Management 3 &1 319 HR241A
HR242A |Recruitment, Selection and Interview Skills 5 il gl SRl g Gl g LAY (B AlalSial) & jlgad HR242A

5448l 9 5 laY)

Course ID [Course Title ALY 2 s ) sis 53 3ay
ML102A [Principles of Integral Success 3 (s zladl ¢ (5 ML102A
ML103A [Problem Solving and Decision Making 5 il AN 3R g colSdal) Ja ML103A
ML104A |Effective Teambuilding 3 Aladl) Jard (38 Ly ML104A
ML105A [From Planning to Follow Up 4 Aaiall D Jabddl) (ha ML105A
ML106A [Time Management and Meeting Management 3 clelaia¥) g gl 33 gl ML106A
ML107A [How to Manage your Investment Project 4 (s i) e g i iy Qs S ML107A
ML108A |Operational Planning 3 $Adaza) Abdl w3 s ML108A
ML109A |Developing Feasibility Studies 5 Ala®) (g g2l Ay ) ML109A
ML110A |Effective Planning for Career Development 3 (Aligl) Jlsall Jadl) Jadadsl) ML110A
ML111A [Performance Evalutation 3 £13) autig dalia ML111A
ML219A |Understanding Value Systems (SD) 2 (o) dutia) a8 Aagliia agh ML219A
ML220A |Herrmann Thinking Styles 2 (Clasp (ubie) i) Aa gy ML 220A
ML222A  [Advanced Leadership Skills 5 Aadiila)) ) o) lgal ML222A
ML223A [Strategic Management 5 (e g Jaghadslf) Ao ) 51 ML223A
ML224A  |Motivation Techniques 3 i) b ML224A
ML226A [Emotional Intelligence 5 Aiklad) 514) ML226A
ML227A  |Mind Mapping 1 3 Aa ) Ll AY ML227A
ML228A [Leading through Emotional Management 3 Aiklad) 518 e BaR) ML228A




ML229A |Positive Behaviour Management 3 ) dsladi 3,0y ML229A
ML230A [Positive Emotional Communications 3 () Ablad) Juam) ML230A
ML232A |Emotional Intelligence 3 (bl 1S3 ML232A
ML233A |Attitude Modification and Behavioural skills 3 Gl silly dglad) s < Jlga ML233A
ML240A  [21°' Century Management Skills 5 Crodall g aal gl ¢ AU &) & gl ML240A
ML244A  |Effective Supervisory skills 3 Judl) il ) < g ML244A
ML245A  [Managerial Skills 3 A < gl ML245A
ML251A |Developing Mind Power 5 Alial) ) 8N gkt ML251A
ML260A [SYMLOG 3 SYMLOG § slasm ML260A
ML270A |Personal Profile System (DiSC) 2 DiSC dpaddll clawd ol ML 270A
ML280A [Decision Making 3 <A e ML280A
ML281A |Advanced Decision Making 4 (M) ) AY) Lasilall cf ) AY pia ML281A
ML290A [NLP for Leaders 5 [ ML290A
ML300A |[Communication Skills 3 Jual) &l g ML300A
ML301A |Management Development 5 S skl ML301A
ML302A [Strategic Planning 3 (5 i) agaddl ML302A
ML303A |El diploma 4 Al 5 p gl ML303A
ML310A |Decision Making 3 JAN ga ML310A
ML311A [Leadership Skills 3 ARl &l gl ML311A
ML341A |Mind Mapping 3 3 Agiall kil A ML341A
ML342A  [Problem Solving 3 o<l Ja ML342A
ML801A |Etiquette and Communication with your Boss 5 (Cns el g sluas N g Jsgand)) A g Jaladll g i) 8 ML801A
ML802A  |Skills for Effective Supervision 5 e ML802A
MLB03A [Meeting and Committee Management 5 alelaiayly glalll 309 b ML803A
ML804A |Time Management 5 gl 5y o ML 804A
ML805A |Knowledge Management 5 4 ral) 5 ML805A
ML806A [Conflict Management 5 Jard) Jala cle) 53 804 ML806A
ML807A [Negotiation Skills 5 Judl) il < jlga ML807A
ML809A |Modern Trends in Supervision 5 AN A B Al clga sl ML 809A
ML810A [Developing Presentation Skills 5 Jual) g apiil g 2 ad) & Jlga dpali ML810A
ML811A |Stress Management 5 Jarll gl isil 30 ML811A
ML812A [How to Motivate Others 5 oAV jiad s ML812A
ML813A |Team Building 5 Jandl (34 sy (B Aaall el ML813A
ML814A [Developing Employee's Loyalty 5 Janll Jala cplalall oY gl el ML814A
ML815A |Change Management 5 Judl) s )9 ML815A
ML816L [Problem Solving using Mind Mapping 5 Al il A aladiudy &) JSLaA) Ja ML816L
ML817A [Creativity and Innovation 5 Jardl & waadl g gay) ML817A
ML818A [Strategic Planning and Forecasting 5 8 ) Jagdadl) g ) i) ML818A
ML819A |Leadership Styles 5 BALEY Baga yulrag Ay )y) bl ML819A
ML820A [individuals and Organizational Values 5 Aaallll Slansall oy &) Apaddl) b ladaa ML820A
ML820A [Strategies for Organizational Development 5 Clasagall g gl Sl i ML820A
ML822A |Developing Future Leadership 5 Jiiual) 42 ga (B Mall 2191 5L8 1 BIEN Jaalig dae) ML822A
ML823A [Leadership Skills for High Performance 5 (rsasal) 5181 3okl BB 1 BA Jalis 9 ML823A
ML824A [Leadership Skills for Change Management 5 Gifiianall Sl s A8lnag il 3368 1 5RY Jali ) ML824A
ML825A [Creative Thinking and Decision Making 5 Ldadl 3041 @l )8 Asluay (1) pSid) ML825A
ML826A [Integrated Skills for Advance Office Manager 5 L) 3 1) Gila (g jptad AalSial) & jlgal) ML826A
ML827A  |Succesful Management 5 (5l L33 ) Aaalil) 3190 £ gal ML827A
ML828A [New Trends in Management 5 Cpaal) &) clalad) ML828A
ML829A [Self Development for Management Excellence 5 G Spall GaludS Iy ghail) pesilda ML829A
ML830A [Mind and Emotion Management 5 Spaiall el jelial) g Jiad) 3,03 ML830A
ML830A [Skills for Managerial and Financial Reform 5 el g s ) oD LA Bl B ML830A
ML831A |Decision Making for Leaders using NLP 5 L) o aLAN 4l Aa ) slile (e ) AN HAS) Ap g gSom ML831A
ML832A |Using Futurology in Strategic Planning 5 > i)l & Futurology i) cilud ja clal i) ML832A
ML833A [Succession Planning and Strategies 5 AN AN e BN Ciaal) (sSis PlaY) Sl Sl ) ML833A
ML834A |From Government Administration to Business 5 Aaagsall Gluwpal) & dalad) Jles ¥l 509 sad Jeadl) Ll ML 834A
ML835A |Leadership Skills for NGO 5 Jues Y cilaliia (g el Aaldl & jlgal) Lnali ML835A
ML837A  |Using IT in Strategic Planning 5 e g piall (o) i) Jaskadl b Cila ghral) L g 385 ol adied ML837A
ML838A |Developing Competetive Capabilities 5 3 A 61 el h g Cilsnusall Apudliil) 5 a8l (il ML838A
ML839A |Risk Analysis and Management 5 Apsni'sal) phldall Julat Jas Ay ML839A
ML840A [Delegation and Empowering for Succession 5 A il s U (S Tadadl] g ¢pSatl g (slay 5830 ML840A
ML841A [Strategic Management for Excellence 5 SN Jaall g Agal i) 314Y) ML841A
ML842A |Models of Management Excellence 5 $ AN el g3 ML842A
ML843A |Leadership and the International Change 5 Apaad) Apallal) @ pial) A 4y )1 32080 ML843A
ML844A |Organizational Development 5 sl Jal (e cilaliiall sy ML844A
ML845A  |Effective Media Skills for Leadership 5 Llad) 54LA1 5 iigall ApdleY) il jlgal ML845A
ML846A |Managing Organizational Structure 5 At JShgll 9 5 1Y) mdati) ML846A
laall 5 (3 goul
Course ID [Course Title RS s ) sis 533 3ay
MS300A |Principles of Marketing 3 G Sl MS300A
MS301A [Planning Promotional Campaigns 5 4Dy cBlaad) hahads MS301A
MS302A [How to Use Media in Business Competition 5 ey Jiluyg e Jue) & laa a il G MS302A
MS303A |The Role of PR in Organizational Identity 5 Aabial) 450 Aolia (B Aalaldl CilBlad) 50 MS303A
MS304A [How to Retain Customers Forever 5 "N Y 4 adiatg Sas liad " Jas Ay MS304A
MS305A [Coping with Marketing Crisis 5 Ay eadl) e Anl ga Gl MS305A
MS306A [Selecting and developing Salesforce 5 ) Jlay daaliy JUEAN (2 Gyl gglal MS306A
MS307A |Planning and Developing New Products 5 Saaal) g Allal) cilatial) gk g Jaukedd At i MS307A
MS308A [Dealing with Problems in Marketing 5 LIS iy (B Ay gul) BplESY (RUAY CMISEa el CiS MS308A
MS309A [Techniques for Sales Forecasting 5 Clagally 5380 culld 5 3ok MS309A
MS310A |Tactical Marketing 5 Aladl) Ay gl AN AN Jide T S (3 guad) MS310A
MS311A |Strategies to Increase Your Sales 5 Gilagall Japdls b i MS311A




MS312A |Effective Strategies for Pricing 5 Claiiall gl Aladl Glad A MS312A
MS313A [Marketing Database and Market Research 5 Cagedl) &igay ety Ay gudl) Uil so) 8 Saey JalSiall gglal MS313A
MS314A |Conference and Exhibition Organization 5 Gl paiisall g G jlaal) Aald) g adali ) jlga dpali MS314A
MS315A [Marketing Oriented Organisations 5 sl 5 Saaill gl | (A gudll A gl MS315A
MS316A |Analysis of Customers Behavior 5 Jrandl 2l & gl Jlas MS316A
MS317A |Trademarks and Organizational Image 5 Al Adlall s ol 5 A3 3 ) gaal) Cibiasdl iud MS317A
MS318A [International Marketing and Export 5 el g (Ao (G gudd MS318A
MS322A [Sales Management 3 Cilagaall 319 MS322A
MS323A [Selling and Marketing Skills 3 Claaall g (G gl O jlga MS323A
MS324A [Developing Sales Skills and Techniques 5 Clsnasall gl ulbd 5 & Jlga MS324A
5agall 5 1)

Course ID [Course Title RS s ) sis 53 3ay
QM160A [ISO 9000: 2000 3 (ISO 9000: 2000) Al Azallad) Apeditl cilina gal QM160A
QM201A |Six Sigma for Managers 2 el L A QM201A
QM202A  |Six Sigma Champion 3 SN Lebs A QM202A
QM204A |Statistical Process Control (SPC) 3 SPC 53520 48 5l cilileadl (A (Slas) asad) QM204A
QM205A [Performance Measure 3 asall £I ) (uld QM205A
QM206A |Continuous Process Improvement (CPI) 3 CPl cllaal jaicual) (ppmndl) QM206A
QM207A  [Process Management 2 Glleall 319 QM207A
QM300A [Six Sigma Green Belt 5 i) ) jad) - L A QM300A

skl g qu il

Course ID [Course Title ALY 2 s o) sis 533 3ay
TD102A |TNA and Training Evaluation 4 Al Llaal) g Cilalial TD102A
TD103A |Job Hunting and Recruitment 5 Gl g QUL Jal ja TD103A
TD104A |Training the Professional Trainer 5 iyl Gl = Gapdall Gl TD104A
TD105A |Train the Trainer 5 ol g )x TD105A
TD241A |Positive Communication Skills 3 Janll Ay (B Anla) el g &l TD241A

Gilialliall g 3 glall 5 la)

Course ID [Course Title ALY 2 s ) sis 593 3ay

TM801A [Tender Management 5 Jaaly clpUand) 303 TM801A
e glaall g i) 500

Course ID [Course Title ALY e ol o sis 93 3ay
VM220A |Strategic Planning for Production 5 TUBY (a8 ) ahaddl) VM220A
VM221A | Accounting for Purchasing, Tendering and Inventd 5 e 3 glanall g gl g Sl fidal) Jaed Ayl A gl VM221A




